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CSS Profile Application 
Walkthrough

Welcome to the CSS Profile Application 
Wakthrough

Sections of the Application
SECTION 1 Getting Started

SECTION 2 Parental Relationships

SECTION 3 Residence

SECTION 4 Academic Information

SECTION 5 Parent Details

SECTION 6 Parent Income

SECTION 7 Parent Employment

SECTION 8 Housing Information

SECTION 9 Household Summary

SECTION 10 Child Support

SECTION 11 Parent Expenses

SECTION 12 Parent Assets

SECTION 13 Student Income

SECTION 14 Student Assets

SECTION 15 Special Circumstances

SECTION 16 Supplemental Question

Before you Start
Documents you should have on hand
• Filed 2022 Federal Income Tax Return  (Student 
and/or Parent) and;

• All 2022 W-2 Forms (employer-issued) and/or 
Form1099s and;

• All Schedules filed with 2022 Federal Income Tax 
Return

• Other 2022 records of untaxed income and benefits, 
assets, and bank statements.

User Account
If you have a College Board account, sign in using the 
same credentials. This will save you time and help 
you apply fee waivers you receive to your CSS Profile 
application.

Save and Return
Remember: You do not need to complete the entire 
application at one time. You may save and return to 
complete the application.

Deadline
You must complete your application by 
January 19, 2024, 11:59 p.m. 
Hawaii Standard Time (HST)

• The application itself is intuitive with pull-down menus 
for required fields and additional information as needed.

• This document is designed to provide a visual 
walkthrough of the CSS Profile application.

• The goal is to help you complete your application 
smoothly and confidently.

• The sample application is for a fictitious 2023 high school 
graduate seeking financial aid for the first time.

• The sample application may vary from your application 
based on your circumstances and responses.

• Remember: The CSS Profile application is tailored to each 
student and their family’s financial situation.

STEP 1: Complete and submit CSS Profile
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1. Go to https://cssprofile.collegeboard.org/

2. Click on “Sign in to Fall 2025/Spring 2025” Button

3. Click on “Create Account”

4. Complete form with your information

1

CREATE YOUR 
COLLEGE BOARD ACCOUNT

NOTE. 
If you registered for 
the SAT, you already 
have an existing CSS 
College Board Account 
that you can log into to 
access the CSS Profile 
application.
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Check your email for 
verification code

CREATE YOUR COLLEGE BOARD ACCOUNT | COMPLETE STEPS 2 - 7
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SECTION 1 of 16 : Getting Started | ABOUT THE STUDENT 5
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SECTION 2 of 16 : Parental Relationships

SECTION 3 of 16 : Residence

SECTION 4 of 16 :  
Academic Information
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SECTION 4 of 16 :  Academic Information
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SECTION 5 of 16 : Parent Details
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SECTION 6 of 16 : Parent Income
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SECTION 6 of 16 : Parent Income
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CSS Profile Online Application Fee:
• The fee is waived for undergraduate applicants with an AGI less than 
$100,000, and additional school fees are also waived.
    
• The CSS Profile online application costs $25 upon submission. This fee 
includes a $9 application creation cost and a $16 charge for sending your 
information to a scholarship program.
    

• An extra $16 will be added for each additional college or program you 
send your information to.

• Payment options accepted: Credit/Debit Cards, College Board Fee Waivers 
(auto-determined by College Board). You will be prompted at the end of 
the application for payment.
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SECTION 6 of 16 : Parent Income
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SECTION 6 of 16 : Parent Income
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SECTION 6 of 16 : Parent Income
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SECTION 8 of 16: Housing Information
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SECTION 8 of 16: Housing Information
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SECTION 9 of 16: Household Summary
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SECTION 10 of 16: Child Support
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SECTION 12 of 16: Parent Assets
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SECTION 12 of 16: Parent Assets
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SECTION 13 of 16: Student Income
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SECTION 13 of 16: Student Income

7

8

9

6

24



SECTION 13 of 16: Student Income
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SECTION 13 of 16: Student Income
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SECTION 14 of 16: Student Assets
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SECTION 14 of 16: Student Assets SECTION 15 of 16: Special Circumstances
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SECTION 16 of 16: Supplemental Questions
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SECTION 16 of 16: Supplemental Questions Certification & Payment
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1. To access IDOC
 a. Click on ‘Submit Button’ from your CSS Profile dashboard, OR;
 b. Go to https://idoc.collegeboard.org/idoc/IDOC/IndexIDOC.aspx 

2. Sign-in to IDOC
 a. Select the correct academic year you are applying for (2024-25)
 b. Enter at least two credentials (CBFinaid ID, Social Security Number, Date of Birth)               

3. Click ‘Sign-in’ button

ACCESS: IDOC & Upload Docs
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STEP 2: IDOC>Upload your 2022 Financial Documents

Note: If you were not required to file a 2022 Federal Income Tax Return, please access 

the Means of Support form in your KS Net Partner Student Portal, complete the pdf 

form, sign electronically, and then upload your completed form in your KS Net Partner 

Student Portal by the January 31, 2024 deadline.
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4 4. Click ‘Upload Document(s)’ button
A document requirement is not satisfied until the document is processed and verified 
as readable and complete. It may take 3-5 business days to process your documents.

5. Step 1: Confirm Family Information. Click ‘Next’ button
Review the Applicant and Primary Parent Household sections.

ACCESS: IDOC & Upload Docs
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ACCESS: IDOC & Upload Docs

7. Step 3: Review Document Guidelines. 
Click ‘Next’ button
Read through and follow guidelines.

6. Step 2: Acknowledgement of IDOC Document Handling. Click ‘Next’ button. Click ‘Proceed’ button to acknowledge.
Read through Important Information section.
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ACCESS: IDOC & Upload Docs
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8. Step 4: Select your files. Click ‘Upload Files’ button
Select your files and either use ‘Choose File’ or drag and drop for upload.

9. Step 5: Review Your Uploaded Files and Submit
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ACCESS: KS Net Partner Student Portal

STEP 3: Your KS Net Partner Student Portal

1. Look out for email from KSCollegeScholarships@ksbe.edu 
After submitting your CSS Profile application, expect an email from our office within 1 - 3 days 
containing your login information for the KS Net Partner Student Portal.

2. KS Net Partner Student Portal Login
 A. Click on link in email to get to the Portal.  
 (https://webapp.ksbe.edu/NetPartnerStudent/Logon.aspx?ReturnUrl=%2fNetPartnerStudent  )

 B. Log in to the Portal
  1. First time/New users: Activate Your Account
  3. Enter your Web ID (from email) and Password. 
  2. Click Submit
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ACCESS: KS Net Partner Student Portal

Menu - Pull down: Home>Documents and Messages>>Forms Menu - Pull down: Be sure you 
are in the correct Academic Year

Your KS Net Partner Student Portal is your go-to source for updated information 
on your application status. We recommend checking your portal regularly to see 
if there are any required documents or forms, especially as your application is 
being reviewed by our Financial Aid Analysts.
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Documents & Messages

ACCESS: KS Net Partner Student Portal

Provides list of List of Required Document(s)
Includes Affirmation Statement, Certification Statement, Short Answer Report
Status of Document > ‘Not Received’ | ‘Received’
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Forms
Provides list and links to optional and/or required forms.
For instance, if you are 18 years old and wish to grant your parent access to your application information, 
you can complete the Authorization for Release of Information form, which is available here.

ACCESS: KS Net Partner Student Portal 37



ACCESS: KS Net Partner Student Portal

For New Applicants. 
Complete the following forms by January 31. 

A. KS Certification Statement
B. KS Affirmation Statement
C. KS College Scholarship Short Answer

  
A

B C
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